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	ETAT DE FRAIS A REMPLIR A L’ISSUE DE LA MISSION
State fees to be reimbursed at the end of the Mission

Références réglementaires : 

Décret 2006-781 et arrêté du 3 juillet 2006
(complete and return after completion of the mission)

Attach all supporting documents
Include your Bank details (RIB) on first reimbursement request 


Status of Mission
Surname                                 Name                                                Position                                                      
Service/UFR/Laboratory :                                                                         
Mission
	Date(s) of the mission (A /R)
	

	Place of the mission
	

	Object of the mission
	

	Centre de coût (cost centre) or eOTP (Indicated on the mission order form)
	


Means of transport used to complete the mission
 FORMCHECKBOX 
Administrative vehicle  FORMCHECKBOX 
Personal Vehicle  FORMCHECKBOX 
Train 2nd class  FORMCHECKBOX 
Train 1st Class
 FORMCHECKBOX 
Aeroplane  FORMCHECKBOX 
Other(s) to be specified
	DEPART (If circuit route, please specify stages)
	RETURN (If circuit route, please specify stages)

	Place of departure
	Date of departure
	Time
	Date of arrival 
	Time
	Place of departure
	Date of departure
	Time
	Date of arrival 
	Time

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


RECALLS
Advanced Payment     FORMCHECKBOX 
No              FORMCHECKBOX 
Yes       Amount in euros : 
Recall purchase orders / contracts UEVE
	EXTERNAL FINANCEMENT
	Supporting organisation
	Total amount in euros

	Transport 
	
	

	Accomadation

	
	

	Others (taxis, bus...)
	
	


REIMBURSEMENTS TO THE AGENT
A) IN FRANCE
I) Living expenses :

Reminder: if the actual costs are lower than the package then the rebate calculation is based on actual costs.
 (Refer to the Rules Form, conditions and evidence of repayment)
	
	Number
	Total amount to be reimbursed

	Administrative restaurant meals
	
	Euros

	Non-administrative restaurant meals
	
	Euros

	Nights
	
	Euros

	Others (according to regulations)
	Designation
	Number
	Total amount to be reimbursed

	
	
	
	Euros

	
	
	Total amount to be reimbursed 
	Euros


II) Transport costs to reimburse the agent : 

Using a personal vehicle as defined by conditions of regulation (See Note Rules, Conditions and proof of repayment)
Vehicle engine power :         CV

Amount total to be reimbursed : N° of Km      X Rate            =             euros

Statute of 3 July 2006 fixing the rates of mission allowances which is provided for in Article 3 of Statute No. 2006-781 of 3 July 2006 laying down the terms and conditions of payment of the costs of temporary movement of the civilian staff of the State.
	Transport costs
	Total amount to be reimbursed

	Toll Highway
	Euros

	Parking
	Euros

	Taxi
	Euros

	Bus Metro RER
	Euros

	Others (according to regulations)
	Designation
	Number
	Total amount to be reimbursed

	
	
	
	Euros

	
	
	Total amount to be reimbursed
	Euros


B) ABROAD
 FORMCHECKBOX 
Reimbursement per day : Daily allowance rate [       ]x n° days compensated [      ]x chancellory rate [  ]
Chancellory rate : http://www.economie.gouv.fr/dgfip/mission_taux_chancellerie/frais_resultat/DZ
Exchange rate : http://www.economie.gouv.fr/dgfip/taux_chancellerie_change
 FORMCHECKBOX 
Actual costs for reimbursement 
	Actual costs for reimbursement 
	Number of nights
	Total amount to be reimbursed for nights

	Accommodation
	
	Euros

	
	Number of meals
	Total amount to be reimbursed for meals

	Meals
	
	Euros

	Others (according to regulations)
	Designation
	Number
	Total amount to be reimbursed

	
	
	
	Euros

	
	
	Total amount to be reimbursed
	Euros


	Agent responsable for credit
Surname :

Name :

Date :

Signature :
	Applicant
Surname :

Name :

Date :

Signature :


